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GOVERNMENT OF KERALA
Finance (SS) Department

CIRCULAR

No.22/2025/Fin. Dated, Thiruyananlhapurarn, I 9.03.2025.

Sub:- Streamlining Treq.sury Trqnsactions - Rushing ofbills and drawing
of advance towards the close of the fnancial year (2024-25)-
Atoidance of - Insfitrctions issued.

Presentation of large numbers of bills, cheques, chalans etc. to the

teasudes towards the end ofthe financial year with an irrtention to avoid lapse

ofbudget provision is seen resorted to by some Dmwing and Disbursing Officers

of vadous Departments/Institutions. Presenting the bills, cheques, chalans (either

for encashment or for adjustment) at the fag end ofthe financial year may cause

difficulty in scrutinising them properly and completing the work in time before

close of the financial year. Since both the agencies viz., banks and treasudes

have switched oyer entirely to a computer-based system, the banking

transactions on the last workiag day of the curent financial year (29.03.2025)

will have to end at the latest by midnight on the same day. Hence the treasuries

will not be able to pass bi11s presented after the prescribed time under any

circumstances.

2. In order to avoid such instances, the following guidelines are issued

with immediate effect for the remaining period of the current financial year

(2024-2025): -

i. All Heads of Departments and Drawing and Disbursing Ollicers have to

present bills, cheques, etc. to the treasuries latest by 5 P.M. on 26.03.2025.

Any treasury instrument submitted after the above time limit will not be

accepted. The above time limit would not be applicable. for challan

remitlances.



ii. A11 controlling ofiicers should ensurc that the copies ofletters ofallotment

to sub controlling officers, made out oflhe existing budget provisions, are

submitted to the respective treasuries latest by 25.03.2025, 5 P.M.

Therefore, re-appropdation proposals preferred thereafter shall not be

accepted in Finance Depaftment.

iii. The bills under Plan head of accounts of Govemment Departmerts/

Autonomous Bodies, bills of Local Self Govemment Institutions

submitted at teasudes after 25.03.2025 will be shifted to the existirg

teasury queue. Such bills would be accepted at teasuries with token

assigning sequence and time ofreceipt. The priority of honoring of such

bills willbe solely on the basis ofthe order of token issued. The amount

of bills accepted with token that has not been passed in the curent

financial year will be cleared in the subsequent days ofthe next financial

year on the aforementioned pdority. Delailed procedures to clear such

bills u ill be issued separalel).

iv. The cheques for drawing from STSB/PSTSB/PD/TP account would be

accepted at keasuries on 26.03.2025 with token assigning sequence and

time ofreceipt. The priority ofhonoring of such cheques will be solely on

the basis ofthe order ofthe token issued. Such cheques will be cleared in

the subsequent days on the aforementioned priority.

v. Advance drawal for the purchases on the basis of invoices/proforma

invoices for which the formalities ofpurchase cannot be completed or for

which the supply could not materialise and final vouchers could not be

obtained before the close offinancial year, will not be permissible.

vi. However, ifthe Drawing and Disbursing offlcer wants advance drawal for

any unavoidable expendituie, it can be incured with ihe prior approval

from Finance Department.

vii. Advance diawal by Local SelfGovemment Institutions should comply the

directions issued under G.O.Ms.) No.45/2023lfi1l. dated 10.03.2023.

viii. Treasuries would not be authorised to allow any exemption to the above

. instructions without specific directions from the Finance Department.



lX. In case any doubt persists regarding any advance claim/issues related to

teasury regulations, the Sub Treasury officers /Distdct Treasury officers

have to get in touch with the Dircctor of Treasuries who in tum shall

consult the Finance (Secret Section) Department (Phone No. 0471-

2518372) before allowing or rejecting the claim.

3. All Heads of Department are requested to issue urgent direclions to the

Controlling Otlcers/ Drawing and Disbursing Officers to complywith the above

instructions scrupulously. The Director of Treasuries would take urgent

measures to ensurc strict adherence to the directions bythe treasury officers. Any

lapse in this regard would be viewed seriously.

DR. A. JAYATHILAK
ADDITIONAI CHIEF SECRETARY (FINANCE)

To
The Principal Accountant General (A&E) Kerala, Thiruvananthapumm
The Principal Accourtant General (Audit-II), Kerala, Thhvananthapuram
The Accountant General (G&S SA) Kerala, Thiruvananthapuram
A11 Heads of Departments and Offices.
A11 Departments (Al1 Sections) of the Secretariat including Law Department.
The Director of Treasuries, Thiruvananthapuram.
The Secretary, Kerala Public Service Commission, Thiruvananthapuram
The Secretary, Kerala State Electricity Board, Thiruvaranthapuram
The Managing Director, Kerala State Road Trarsport Corporation,
Thiruvananthapuram
The Registrar, High Court ofKerala, Emakulam
The Registrar, University of Kerala-/ CochirV CalicuV Mahatma Gandhi/
Kannur/ Kerala Agricultural University/ Sree Sankaracharya Sanskdt
Unive$ity/ APJ Abdul Kalam Technological University/ Kerala University
of Fisheries and Ocean Studies/ Kerala University of Health Sciences/

Kerala Veterinary and Arimal Sciences Uniyercity/ Thunchath Ezhuthachan
Malayalam University
The Advocate General, K-erala, Emakulam
The Registrar, Kerala Lok Ayukta, Thiruvananthapuram
The Secretary, Ombudsrnan for LSGI, Thiruvananthapuram
The Secretary, Kerala State Human Right Commission/ Kerala Women's
Commission, Thiruvaflanthapuram.
The State Election Commissioner, Thiruvananthapumm
The State Chief Information Commissioner, Thiruvananthapuram
All Secretaries, Additional Secretaries, Joint Secretaries, Deputy Secreta es

and Under Secretaries to Govemment.



The Secretary to Govemor.
The Pdvate Secretaries to Chief Minister and other Ministers,
Govemment Chief Whip and Leader ofOpposition.
The Private Secretary to Speaker/Deputy Speaker.
The Director of Public Relations, Thinvananthapuram
The Officer on Special Duty to Chief Secretary
The Managing Directors / General Managers ofall Govemment Companies/
Boards/ Corpomtions / Autonomous Bodies.
Nodal Offi cer. www.fi nance.kerala, gov. in
The Stock File/Offi ce Copy (SS-3/2212025-FIN. E3088178).

Forwarded / By Order


